HOME-START BRISTOL
APPLICATION FOR POST OF ADMINISTRATOR
Closing date for this post is 8 March at 12 noon.  Applications received after this date cannot be considered  

Shortlisted candidates will be invited to a selection day on 19 March 
If you need more space please expand this document – but keep your replies as concise as possible

Please email your completed application form to admin@homestartbristol.org.uk.  If you cannot email please post to:  
Home-Start Bristol, Unit 11, The Greenway Business Centre, Doncaster Road, Southmead, Bristol BS10 5PY

You will be asked to sign this form if you are invited to interview.

PERSONAL DETAILS
	Position applied for:  

	Closing date:  

	Surname: 

	First names: 

	Address and postcode:



	Home tel no:
	Mobile: 

	Work tel no (if we may contact you at work):

	Email address: 

	National Insurance number:

	Do you have the use of a vehicle?
Do you hold a full current driving licence?
	Yes
	No

	
	Yes 
	No


EDUCATION, JOB RELATED QUALIFICATIONS AND SPECIALISED TRAINING
Secondary, Further and Higher Education - most recent first

	Subject
	Qualification gained

(e.g. NVQ, A Levels, Highers, Degree
	Grade
	Dates

	
	
	
	


Job related qualifications

	Course title and qualification achieved
	Grade
	Dates

	
	
	


Training
	Course title and qualification achieved
	Grade
	Dates

	
	
	


CURRENT OR MOST RECENT JOB
	Job title:


	Employer’s name and address


	Date Started:
Date Finished:
	

	Weekly/monthly pay:


	

	Notice required: 
	

	Purpose of job and main tasks:


	Reason for leaving: 



PREVIOUS EMPLOYMENT – MOST RECENT FIRST
	Post
	Employer
	Time in this role
(Date started – Finished)
	Reasons for leaving

	
	
	
	


Have you been in continuous employment throughout your career?                     

Have there been any gaps (of more than two months) in your employment?         If YES, please provide details
	Details of gaps: (please include dates from-to and reasons)



VOLUNTARY WORK
If you have been involved in any voluntary or community work please tell us about it here
	Details of voluntary work completed: (please include dates from-to)



REASONS FOR APPLYING FOR THIS POST

Please tell us why you are applying for the post of Administrator with Home-Start Bristol

	


RELEVANT SKILLS, KNOWLEDGE AND EXPERIENCE

Please use this page to show how you meet the requirements indicated on the person specification.  Give details of how you meet the criteria and what evidence you have.  Please structure your statements using the headings on the person specification 
	


REFERENCES
Please give the names and addresses of two referees.  One must be your current or most recent employer.  We will only contact your referees if we offer you the position.  Any offer of employment will be subject to satisfactory references.  Please note that we may want to obtain references from other previous employers
	Name: 
	Name: 

	Position: 
	Position: 

	Address & postcode: 

   
	Address & postcode:

	Email address: 


	Email address:


	Phone no:
	Phone no: 


ELIGIBILITY
	If offered this position, do you intend to continue working in any other capacity?   YES/NO (please underline)
If YES please give details:


Asylum and Immigration Act 1996

	Are you eligible to work in the UK?         
If NO, we will not be able to offer you the post


Rehabilitation of Offenders Act
	This post is exempt from the provisions of the Rehabilitation of Offenders Act, 1974.   You must therefore disclose any criminal convictions, including spent convictions, suspended sentences and bind over orders.  This post is subject to criminal records checks at enhanced level.

Have you ever been convicted of a criminal offence?  YES/NO

If YES, you will be asked to give details.


Please tell us where you saw this post advertised

	


DECLARATION
I have read, understood and consent to the way Home-Start Bristol will use my personal data, as described in the Privacy Notice at www.homestartbristol.org.uk/privacy/                YES/NO
I consent to the use of the information given in this application form for considering my application and understand it will be treated confidentially at all times and that if I am not appointed to the post the information will be destroyed after six months. 

I declare that to the best of my knowledge and belief, all statements contained in this form are correct. I understand that should I make a deliberate misrepresentation any employment offered to me may be terminated. In submitting this information, I agree that my application details may be held securely by Home-Start Bristol.
Signed:  









Date:  
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